MILWAUKEE PUBLIC MUSEUM 

COLLECTIONS RESEARCH LOAN APPLICATION
To request loan of research materials, please fill out and return to:

Milwaukee Public Museum

 Sara Podejko, Registrar
800 West Wells

Milwaukee, WI 53233

USA 
Please allow a minimum of three to six months from initial application date. Upon approval, the Registrar will notify the Borrower, forward loan forms and establish loan date.

· Name and Position of Borrower:
· Institution:
· Address:
· Phone Number:

· FAX Number:

· Email:  
· Materials Requested (be specific, include MPM catalogue numbers if possible):
· Term of Loan:

· Proposed Date of Transfer:
· Proposed Method of Transfer:

· Purpose of Loan (thesis research, course-related research, etc.):
· General Description of Project ( include type of documentation kept, analytical methods (non-destructive):
· How Will Material Be Examined or Studied? (please provide as much detail as possible).
· Is any destructive analysis requested? (If so, an additional form will be forwarded)
· Where Will Material Be Kept and Who Has Access?
· How Will the Material Be Stored?

· Are the proposed storage conditions climate controlled?  If so, list temperature and relative humidity level ranges, and approximate level of variation over a 24 hr. period.

Acknowledgments

· Material will be handled according to any stipulations on loan contract. 

· No modification of any kind, including labeling, cleaning, or organizing, is permitted without prior written approval.
· Agreed upon storage conditions must be maintained at all times.
· MPM will receive one copy of all documentation/reports/ analyses/ publications.
_____________________________________________________________________________________
Borrower’s Signature (Title)






Date:
